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JOB DESCRIPTION FORM 
 
Position Identification 

 
 
Position Relationship 

 
 
Objectives 

 
 
Responsibilities 
 

 
 
 
 
 
 
 

Position Title Junior Development Coordinator 
 

 
Responsible to 

The Junior Development Coordinator is directly responsible to the 
Management Committee. 
 

Key Objectives of the 
Position 

1. To coordinate a program to encourage junior cyclists to join the ACC. 
2.  To provide junior cyclists with a program that is safe, well organised and 
adheres to the guidelines set by Cycling Australia. 
 

 
1. Draw up, and work with the Committee to promote and maintain, a code of behaviour for senior 

members so that junior members will be welcomed and supported. 

2. Design and implement a skill development program in line with the physical, social and 
emotional level of junior members. 

3. Develop a balanced, progressive program of races for juniors. 
4. Produce and annually review an induction package for junior members and their parents to 

introduce them to the special ethos of the ACC and its code of cycling etiquette. 
5. Design a mentoring system to support junior cyclists, including recruitment and training of 

suitable mentors/coaches.  
6. Co-ordinate and instruct race chaperones. 

7. Ensure all adults involved in the Junior program have the appropriate Working With Children 
Check, and keep appropriate record of this.  

8.  Inform juniors of race and development opportunities outside of Albany. 
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Key Knowledge and Skills 

 
Handover 

 
Agreement 

 

Ideally the Junior Coordinator is someone who: 
 
Knowledge 

1. Is knowledgeable on the Cycling Australia Technical Regulations, specifically the restriction to 
distance of events, equipment and gear roll out. 

2. Has sufficient knowledge of cycling techniques to guide juniors to progress to the level of their 
capabilities. 

3. Has an understanding of the special features of youth and adolescents in a community sports 
club setting. 

4. Is up-to-date on current best practise for racing and training for juniors, including an 
understanding of the challenges junior cyclists may experience technically and emotionally. 

5. Understands and believes in the potential of cycling as a sport to help young people develop 
physically, emotionally and morally 

Skills 
1. Has the ability to draw up a development program for beginner cyclists that suits the           

ACC. 

2. Is able to engage, motivate and instruct juniors. 
3. Is able to recruit, train and co-ordinate suitable mentors/coaches. 

4. Is able to deal tactfully with parents. 
5. Is able to form and manage a working group for junior development under the direction of, and 

support from, the Management Committee. 
6. Has the ability to work with the Management Committee to implement the development 

program. 
 

 
I have completed a handover/induction for the role of Junior Development Coordinator with 
_______________________ and agree to advise the new appointee on issues related to the role. 
 
Signed…………………………………………………. Date…………………………. 
 

 
I have read and understand the requirements of the role as detailed in this job descriptions form. I will 
undertake the role as described to the best of my ability and accept the responsibilities and duties for 
the position as described on this job description form. 
 
Signed…………………………………………………. Date…………………………. 
 
 


